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AIMUHUCTPATOPA NTHOOPMAILIMOHHBIX CUCTEM ITEPCOHAJIBHBIX JTAHHBIX

1. OOmme noJio:KeHUA

1.1. AnMuHuctparopa HHPOPMAIIMOHHBIX cucTeM mepcoHanbHbIX AaHHbIX (MCIIIH) (manee —
AJMUHHCTpATOpP) HA3HA4YaeT CBOMM IPUKA30M JIHPEKTOp MYHHUIIUIAIBHOTO OFOJKETHOTO
YUPEKIEHUS JTOTIOJHUTETbHOr0 oOpa3oBaHus JleTckol My3bIKanbHOM MIKOJIB No4 TopoJICKOro
okpyra ropoa Y da Pecny6nuku bamkoproctan Ha ocHoBanuu [lomokeHus: 0 pa3rpaHUYeHUN TPaB
J0CTyMa K 00pabaThIBa€MbIM MEPCOHATBHBIM JaHHBIM.

1.2. HemmocpeicTBEHHBIM PYKOBOIUTEIIEM AJIMHHHACTPATOPA SBISICTCS TUPEKTOP MYHHUITUIAITEHOTO
OIO/PKETHOTO YUPEKJEHUS JTOMOTHUTENBHOTO 00pazoBaHusl JeTCKON My3bIKadbHOW MIKONMBI Ned
ropojickoro okpyra ropon Y da Pecyonuku bamkoprocTaHn.

1.3. AnmuHuCTpaTOp B CBOEH paboTe pyKOBOACTBYETCS HACTOSIIEH MHCTPYKIIMEH, PYKOBOISIIIIMHE
U HOPMATHBHBIMH JIOKyMeHTaMH P® u periaMeHTHPYIOMUMH JTOKYMEHTaMH MyHHIIHITATEHOTO
OIO/PKETHOTO YUPEXKJEHUS JTOMOIHUTEILHOTO 00pazoBaHusi JeTCkoil My3bIKadbHOW IMIKOMBI Ned
ropojickoro okpyra ropoj Y da Pecnyonuku bamkoprocTaHn.



1.4. AnMuHucCTpaTop OTBeuyaeT 3a oOecneueHHe YCTOHYMBOH paboTOCrOCOOHOCTH 3IIEMEHTOB
NCTIH u cpeacTs 3amuThl Tpu 00pabOTKe MePCOHATBHBIX TaHHBIX.

2. J10J5KHOCTHBbIE 00SI3aHHOCTH

AnMuHUCTpaTOp 00513aH:
2.1. 3HaTh U BBIIOJIHATH TPEOOBAHMS JICHCTBYIOIIMX HOPMATUBHBIX M PYKOBOJISIINX JOKYMEHTOB, a
TaKKe BHYTPEHHMX HHCTPYKLMH, PYKOBOJCTBA MO 3alluTe HMHGOPMAlMM U PACHOPSHKEHUH,
perIaMeHTHPYIOUUX MOPSI0K ACHCTBHI M0 3a1uTe HHPOPMALIUH.
2.2. ObecrieunBaTh YCTAHOBKY, HACTPOMKY M CBOEBpeMeHHOE 0OHOBIeHHE deMeHToB CIT/IH:
- TPOrpaMMHOrO oOOecredyeHus aBTOMAaTHU3MPOBAaHHBIX pabounx wmect (APM) u cepBepoB
(omepanoHHbIE CHCTEMBI, IPUKIIAIHOE U CIIenaIbHOe porpaMmmHoe ooecnieuenue (110));
- anmapaTHbIX CPEJICTB;
- annapaTHHIX U POrPaMMHBIX CPEICTB 3aLUTHI.
2.3. Ob6ecnieunBaTh padoTocrocodHocTh 3eMenToB UCII/IH 1 10KanbHOM BEIYUCTUTENFHON CETH.
2.4. OcymecTBIATh KOHTPOJIb 3a IOPSJIKOM Yy4yeTa, CO3[aHMsl, XPaHEHUS M HCIIOJIb30BaHUS
PE3EPBHBIX M apPXUBHBIX KOMUI MaCCHBOB JAHHBIX, MAIIMHHBIX (BBIXOJIHBIX) JOKYMEHTOB.
2.5. O6ecneunBaTh (GYyHKLHOHUPOBAHUE U TOJIEPKUBATH paO0TOCIIOCOOHOCTD CPEJICTB 3alUTHI.
2.6. B ciydae oTkaza pabOTOCTIOCOOHOCTH TEXHHUYECKUX CPEACTB M MPOTPaMMHOI0 0OeCredeHus
anemeHToB MCII/IH, B TOM uuciie cpeacTB 3alluThl MH(OpPMaLUHM, NPUHUMATh Mephl MO MX
CBOGBPEMEHHOMY  BOCCTAHOBIICHHMIO W  BBIBICHUIO TNPUYMH, MPHUBEIIINX K  OTKazy
paboTOCIIOCOOHOCTH.
2.7. IIpoBOIUTH MEPHOANYECKHI KOHTPOJIb MPUHATHIX MEp MO 3alllUTe, B MPEIeIax BO3JI0KEHHBIX
Ha HEro (PyHKIIHIA.
2.8. XpaHWTH, OCYIIECTBISTH NpPUEM U BBHIJAUy IEPCOHAIBHBIX MapoJieil TOJIbh30BaTEINEH,
OCYLLIECTBIATh KOHTPOJIb 32 IPAaBUIBHOCTHIO UCIIOJIb30BAaHUS MEpCOHaIbHOTO naposiss Oneparopom
NCIIAH.
2.9. OOGecnieunBaTh MOCTOSHHBIA KOHTPOJIb 3a BBIIOJHEHHEM I10JIb30BATENSIMU YCTAaHOBJIEHHOTO
KOMILJIEKCA MEPOIIPUATHIA 110 0OecieueHn o 6e30I1acHOCTH MHPOPMALIUH.
2.10. MnpopmupoBaTh OTBETCTBEHHOI'O 3a 00€CIICYeHUE 3allUThl IEPCOHAIBHBIX TaHHBIX O (aKkTax
HapyLIEHHUs] YCTAHOBJIEHHOTO MOpsJKa pabOT M MOMBITKAX HECAHKIMOHWPOBAHHOIO JOCTyNa K
uHpopmanroHHbIM pecypcam UCIT/IH.
2.11. TpebGoBaTh mpekpameHus 00paboTku WH(POpMAIMK, KaK B IEJIOM, TaK M JJIS OTIEIBHBIX
MoJIb30BaTesIe, B CiIydae BBIABICHUS HapyIIEHUH YCTAHOBJIEHHOIO TMOpsaKa padoT WIu
Hapyuenus @ynkimonupoBanus UCIIJIxH umu cpencTs 3aluThl.
2.12. OOecneuuBaTb CTPOrO€ BBHIMOJIHEHUE TpeOoBaHWI 1O oOecrneyeHno 0e30MacHOCTH
MH(POPMAIMY TIPH OpTraHU3aIMd OOCTYKHBAHHUS TEXHHUYECKHX CPEJCTB M OTIPABKE UX B PEMOHT.
Texnuueckoe 0OCTyKMBaHME M PEMOHT CPEJICTB BBIYHUCIMTENBHON TEXHUKH, MpPEIHA3HAYEHHBIX
it 0oO0paOOTKM  TepCOHANBHBIX  JaHHBIX, MPOBOISATCS  OPTaHU3AIMSAMH,  HMMEIOUIMMU
COOTBETCTBYIOILIME JHMIEH3UU. [lpu mNpoBeneHHMM TEXHHYECKOTO OOCIYXHBaHHUS U PEMOHTA
3arpeniaercs nepeaaBaTb PEMOHTHBIM OpraHU3alUsAM Y3JIbl U OJOKH € 3JIEMEHTaMU HAKOIUICHUS U
XpaHeHus uH(popMmanMu. Belmenmme u3 cTpos 37MeMEHTHl U OJOKM CPEJCTB BBIYMCIUTEIbHOMN
TEXHUKU 3aMEHSIOTCA Ha DJJIEMEHThl W OJIOKM, NPONIECAIINE CIEUUalbHbIE HCCIEIOBAaHUS U
CMELUAIBHYIO IPOBEPKY.
2.13. IlpucyTcTBOBAaTH TPH BHIMOJHEHUH TEXHHYECKOTO oOciyxkuBanus snementoB WCIIH,
CTOPOHHUMHU (PU3NUYECKUMHU JIFOJIbMH U OPTaHU3ALUSIMU.
2.14. TlpyHEMaTh MEpHI 10 pearupoBaHUIO, B CIIydyae BO3HWKHOBEHHsI BHEIITATHBIX CHUTYallHMd U
aBapUIHBIX CUTYAIH, C LIETbIO JTUKBUAALNY UX TIOCIIEACTBUIA.

3. IlpaBa u oTBeTcTBeHHOCTH agMuHucTpaTopa UCII/In
3.1. Anmunuctpatop WCII[IH uMmeer mpaBo B OTBEIEHHOE €My BpEMs peIIaTh IOCTaBJICHHBIE
3a/1a4v B COOTBETCTBHUHM C MOJHOMOUYMAMHM jaoctyna K pecypcam MCII/IH, B TOM yucie npon3BOINUTH
yCTaHOBKY W  HacTpoiiky oanementoB  WCII/IH, KoHTponupoBaTb M MOJAECPKHUBATH
paborocriocobHocTs MCII[IH W BBINOMHATH MpoYMe JAEWCTBUS B paMKax JIOJDKHOCTHBIX
00s13aHHOCTEI.



3.2. Anmvunucrparopel HWCII/IH, BuHOBHBIE B HecoOmoaeHUN Hacrtosiied WHCTPYKIIUU
pacueHuBaroTcs kak Hapymutenu PenepanbHoro 3akoHa P® 27.07.2006 r. N 152-®3 "O
MEPCOHANBHBIX  JAaHHBIX" W  HECYT TPAXKIAHCKYIO,  YrOJIOBHYI, aJMHHHUCTPATHBHYIO,
IUCHUIUIMHAPHYIO W WHYIO TPEIyCMOTPEHHYIO 3aKOHOAATeNbcTBOM Poccuiickoit ®Denepanuun
OTBETCTBEHHOCTb.



